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IHOJIOKEHHME O 3AIIUTE IIEPCOHAJIBHBIX TAHHBIX
COTPYAHUKOB MYHUILUITAJIBHOI'O BIOZKETHOI'O
OBHIEOBPA3OBATEJBHOI'O YUYPEXIEHUSA «IIIKOJIA Ne 32

1. O0mme MoJI0:KEeHUA
I.1.Ilenpr0 [1aHHOTO TIOJOXKEHHUS SIBIACTCSA 3alllUTAa NEPCOHAIBHBIX JAHHBIX
PabOTHUKOB MYHHUITUTIAIHHOTO OFOKETHOTO 00111e00pa30BaTEIbHOTO YUPEKICHUS
«IIkoma Ne 32» (manmee - Illkona) OT HECAaHKIMOHUPOBAHHOTO JOCTYIIA,
HEMPABOMEPHOI'0 UX WCIOIb30BAHUS UIIU YTPAThI.
1.2.Hacrosmee Ilonoxxenue pa3zpaboraHo Ha ocHOBaHuHM ctaTed KoHcTuTynum
P®, Tpynosoro Koaekca P®, ®enepanbroro 3akona ot 27 utosisgt 2006 r. No 152-
®3 «O mepcoHaldbHBIX JaHHBIX», Komexkca 00  aIMHUHUCTPATUBHBIX
npaBoHapyueHusix P®, I'paxnanckoro Kogexkca P®, Yronosnoro Kongekca PO,
®enepanpHoro 3akona ot 27.07.2006 r. Ne 149-®3 «O6 wundopmanuu,
nH(popMaTU3aIUU U 3aITUTe HHOOPMALTIY.
1.3.IlepconanbHble AaHHBIE - M00as MHMOpPMALKs, OTHOCSIIASCS K MPAMO WU
KOCBEHHO  ONpEJACNIEHHOMY WM  ompeneisieMoMy  (GU3HYECKOMY  JIUILY.
1.4.Hactosmee IlonoxxeHue yTBepx IaeTcsi U BBOAMUTCS B JIEUCTBHE MPHUKA30M
JTUPEKTOpa U SABJISIETCS OOs3aTEeNbHBIM ISl O3HAKOMJICHUSI BCEMHU pPaOOTHUKaMU
[ITxoJ1BI.

2. [loHsiTHE M COCTAB MEPCOHATBHBIX JAHHBIX
2.1.IlepcoHanbHble  JaHHble paOOTHUKAa - HH(OpMauusa, HeoOXoaumas
paboToaTeNto B CBSI3U C TPYAOBBIMU OTHOUIEHUSIMH U Kacarolrecss KOHKPETHOTO
pabotHuka. [lon uHpopmanueir o pabOTHUKAX MOHUMAIOTCS CBEAEHUS O (pakTax,
COOBITHAX u 00CTOSITENILCTBAX JKU3HU paboTHHKA, MIO3BOJIAIOIINE
UACHTU(UIUPOBATh €r0 JIUYHOCTb.

2.2.B cocTaB mepcOHANbHBIX JaHHBIX PaOOTHUKA BXOJAT JaHHbIE, yKa3aHHBIC B
yTBepkJeHHOM [lepeyHe mnepcoHaNbHBIX HaHHBIX HH(MOPMALMOHHON CHCTEMBbI
nepcoHanbHbIX AaHHbIX (MCITIH) Hlkona.

2.3.J1aHHBIE JTOKYMEHTHI SBIAIOTCS KOH(UJIEHIMAIbHBIMHU, XOTS, YYHUTBIBas HX
MacCOBOCTb U €JMHOE MECTO OOpabOTKM M XPaHEHHUS - COOTBETCTBYIOIIMMI Tpud
OrpaHUYEHMS HA HUX HE CTABUTCA.

3. O0paboTKa NEPCOHATBLHBIX TaHHBIX.



3.1 IToxg 06paboTKOM MEPCOHANBHBIX JAaHHBIX PAOOTHHUKA MOHUMAIOTCS JIEHCTBUSA
(omeparuu) C TEPCOHATBLHBIMU JIAHHBIMH, BKJIIOYas COOp, CHUCTEMaTH3aIIMIO,
HAKOIUUICHUE, XpaHCHHE, YTOUHCHHE (OOHOBICHWE, M3MEHEHHUE), WCIIOb30BaHUE,
pacmpocTpaHeHue (B TOM YHCIEe Tepenady), oOe3lnyuBaHHe, OJIOKHPOBAHUE,
YHUUTOKEHUE TIEPCOHATBHBIX JAHHBIX.

3.2 B nensx obOecrniedeHus: mpaB U CBOOO YEIOBEKA U TPpakJIaHUHA padOTOaaTEb
¥ €ro MPEeJICTABUTEIHN TTPH 00pabOTKE IEPCOHATBHBIX IAHHBIX paOOTHUKA 00S3aHbI
coOJIrIoAaTh CleaAyoIIHe o0Ie TpeOoBaHUS:

3.2.1 o0paboTka NEpPCOHANbHBIX JAHHBIX PAOOTHHUKA MOXKET OCYIIECTBISITHCS
UCKITIOUMTEIPHO B MENAX OOeCredeHus COONIOACHHUS 3aKOHOB M HMHBIX
HOPMATHBHBIX MPABOBBIX AKTOB, COJEHCTBHS pPabOTHUKAM B TPYJIOYCTPOMCTBE,
oOy4eHHH U TMPOJBIKEHMHM IO Ciyx0Oe, oOecniedeHus JUYHOW Oe30MacHOCTU
pabOTHUKOB, KOHTPOJISI KOJMYECTBA M KAadeCcTBAa BBITIOJHICMOW pabOThI U
oOecrieueHus COXpaHHOCTH UMYIIECTBA;

3.2.2 npu onpeneneHun o0beMa U CoAepKaHus, 00pabaThIBAEMbIX MEPCOHAIBHBIX
JAaHHBIX pa0OTHHMKA padoTOJaTeNb JOHKCH PYKOBOJCTBOBaThCS KoHCTHUTYyHHEH
Poccuiickoit ®enepanmm, TpynoBeim Komgekcom u wHBIMEH  (deaepabHBIMUA
3aKOHAMU;

3.2.3 mnepcoHAIbHBIE JaHHbIE CJEAyeT IMoJy4aTh y Hero camoro. Ecmm
NIEPCOHANILHBIC JaHHBICE PAOOTHHWKA, BO3MOXKHO, MOJYYHTh TOJBKO y TpPEThEH
CTOpPOHBI, TO PaOOTHHUK JIOJDKEH OBITH YBEJIOMJIEH 00 ATOM 3apaHee U OT HETo
JIOJIKHO OBITH MOJTY4YEHO MUChMEHHOE corjiacue. PaboTonarens noixkeH cOOOUUTh
pabOTHUKY O TMENIX, MNPEANoIaraéMblX HCTOYHHUKAX M CHOCO0aX TMOTydCHUS
NEPCOHANBHBIX JaHHBIX, a TaK JK€ O XapakTepe NOJISKAIIUX TOTyYEHHUIO
NEPCOHANBHBIX JIaHHBIX U TOCIEJCTBUAX OTKa3a pabOTHUKA AaTh MHUCbMEHHOE
corjacue Ha uX IMOTy4YCHHE;

3.2.4 paboromarenb HE UMEET IpaBa MOJy4yaTb U 00pabaThIBaTh MEPCOHATHHBIC
JaHHBIE PA0OTHUKA O €ro MOJUTHYECKUX, PEIUTUO3HBIX M MHBIX YOSKICHUSIX U
YaCTHOW JKW3HM. B cCllydasX, HEMOCPEJICTBEHHO CBSA3aHHBIX C BONPOCAMHU
TPYJIOBBIX OTHOINEHWW JTaHHBIE O YACTHOW KM3HU paboTHUKA (WHGPOpMAIHS O
KU3ZHENIEATETLHOCTH B c(hepe CeMEWHBIX OBITOBBIX, JIMYHBIX OTHOIICHWI) MOTYT
ObITh MOMy4YeHbl M oOpaboTaHbl paboTomaTeNeM TOJBKO C €ro MHUCbMEHHOTO
COTJIACHS;

3.2.5. paboTonmaTens HE MMEET MPABO MOIydaTh U 00padaThIBaTh MEPCOHAIBHBIC
JaHHbIe PaOOTHUKA O €ro YJICHCTBE B OOIIECTBEHHBIX OOBEAMHEHHSIX WM €ro
po(COr03HON EATETPHOCTH, 3a HCKIIOUEHHUEM CIIy4aeB, MPETYCMOTPEHHBIX
benepanbHBIM 3aKOHOM.

3.3. K oOpabotke, mepefaye W XpaHEHUIO MEPCOHAIBHBIX JaHHBIX PaOOTHHKA
MOTYT UMETh JIOCTYI COTPYIHUKH OyXTaaTEpHH.

3.4.Mcnonb30BaHNE NEPCOHAIBHBIX JAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBUU C
IEJISIMU, OTIPEACIIUBIINMU UX TIOTYYCHUE:

3.4.1. nepcoHalIbHbIE JaHHBIE HE MOTYT OBITh UCIIOJIb30BAHbI B LIETSAX TPUUUHEHHUS
UMYIIECTBEHHOTO M MOPAJBbHOTO BpEIa TpakJAaHaMm, 3aTPyTHEHHUS peaTu3aliu
npaB u cBoOoa rpaxnan Poccuiickoit @enepanuu. OrpaHUYCHHE MPaB TPakIaH
Poccuiickoit ®enmepaniu Ha OCHOBE UCIOJNB30BaHUS HHpOpMAIUU 00 uX



COLIMAJIbHOM  IIPOUCXOXKJCHWUH, O  pacoBOW, HAIlMOHAJIbHOM,  SA3BIKOBOW,
PEIUTHO3HOM MW MapTHUMHOM MNPUHAIJICKHOCTH 3alpelieH0 U KapaeTcs B
COOTBETCTBUHU C 3aKOHOJIATEILCTBOM.

3.5. Ilepenada mepcoOHANBHBIX JAHHBIX PAOOTHUKA TPETHUM BO3MOXKHA TOJIBKO C
corjacusi ~ paOOTHMKAa WIM B  Clyd4asX, [OpsIMO  MPEAyCMOTPEHHBIX
3aKOHOAATEILCTBOM:

3.5.1. mpu mepenade MEpCOHATBHBIX JAaHHBIX PAaOOTHHKA PabOTOAATENh JODKCH
coOI01aTh Cienytonme TpeOoBaHUs:

- He coo0maTh MEepCOHANIbHBbIE JaHHbIE paOOTHHKA TpPEeThel CTOpoHE 0e3
MUCbMEHHOIO corjacus paOOTHUKA, 3a UCKIIOYEHUEM CIIy4aeB, KOrja 3To
HEO0OXO0IMMO B IEJISAX MPEIYNPERKACHUS YIPO3bl )KU3HU U 37I0POBBI0 pPaOOTHHUKA, a
TaK)Ke B CIIy4asix, YCTAHOBJIEHHBIX (peliepaibHbIM 3aKOHOM;

- HE cOO00IIaTh MEPCOHAIbHBIE JJAHHBIE PA0OOTHUKA B KOMMEPUECKHUX LIeIIX 0e3 ero
MUCbMEHHOI'O COTJIACHSs;

- IpEAYNPEAUTH JIULI, OJTYYaIOUUX MepCOHATbHBIEC JAHHbIE pa0OTHHUKA, O TOM, YTO
OTH JaHHBIC MOTYT OBITh HMCIOJB30BaHBI JIMIIbL B IEIAX, JJII KOTOPBIX OHH
coOOIIEeHbI, U TpeOOBaTh OT ATUX JIUI[ MOATBEPKACHUS TOrO, YTO 3TO IPABUIIO
cobmonieHo. Jluia, monmyyaronue MEepcOHANIbHBIE TaHHbIE PAOOTHHKA, OOS3aHBI
cOOJII0AATh PEXUM CEKPETHOCTH (KOH(PUIESHIINANIBHOCTH). JJaHHOE MOJIo)KEeHUEe He
pacmpocTpaHsieTcss Ha OOMEH MEepCOHANBHBIMU JTAHHBIMU PAOOTHUKOB B TOPSIIKE,
YCTaHOBIIEHHOM (heJIepaIbHBIMU 3aKOHAMM;

- paszpemiaTh AOCTYN K MEPCOHAIbHBIM JaHHBIM PAOOTHUKOB TOJBKO CIELHUAIBHO
YIOJIHOMOYEHHBIM JIUIIaM, ONPEIEICHHBIM MPUKA30M 0 OpraHU3aluu, MPU 3TOM
yKa3aHHbIC JUIA JOJKHBI MMETh MPABO IMOJYy4YaTh TOJBKO T€ MEPCOHAIbHBIC
JaHHble pPaOOTHUKA, KOTOpPhIE HEOOXOAMMBI JJisi BBIMOJHEHUS KOHKPETHBIX
yHKUMI;

- HEe 3ampamuBaTh WH(OOPMAIMIO O COCTOSIHMM 370pPOBbs pabOTHWKA, 3a
UCKITIOUCHUEM TEX CBEJICHUH, KOTOpPhIE OTHOCATCA K BOIPOCY O BO3MOKHOCTH
BBITIOJIHEHUS pAOOTHUKOM TPYIO0BOM (hYyHKLINH;

- Tepe/laBaTh MEPCOHAIbHBIC JaHHBIC paOOTHUKA MPEICTABUTEISIM PAOOTHUKOB B
MopsA/IKe, ycTaHOBIEHHOM TpynoBeiM KomekcoM, W oOrpaHuuuMBaTh 3Ty
UH(GOPMAIIMIO TOJBKO TEMU NEPCOHAJIBHBIMU JIaHHBIMU pPAaOOTHUKA, KOTOpHIE
HEOOXOMUMBI TSl BBHITIOJIHGHHSI YKa3aHHBIMU TPEACTABUTEISIMU WX  (DYHKIIHIA;,
3.5.2. mepenavya MEePCOHATBHBIX JAHHBIX OT JEPKATENs WA €r0 MpeCTaBUTEICH
BHEITHEMY MOTPEOUTEIIO MOXKET JIOMYCKAThCs B MUHUMAJIbHBIX 00bEMax U TOJIBKO
B LIEJIAX BBIMOJHEHUS 3aJlay, COOTBETCTBYIOIIUMX OOBEKTUBHOW MpUUYUHE cOopa
ATUX JAHHBIX;

3.5.3. mpu mepenaye MepcOHANbHBIX JAaHHBIX paOOTHHKA MOTpeOUTENsIM (B TOM
YUCJIe W B KOMMEPUECKUX IIEJIsAX) 3a Mpeleibl OopraHu3aluud padoTojaTelb He
JIOJDKEH COOOIIaTh 3TH JaHHBIE TPEThEeW CTOpPOHE 0€3 MUCHMEHHOTO COTjacus
paboTHHKA, 3a WCKIIOYEHHEM CIIy4aeB, KOrjJa 3TO HEoOXOJUMO B IENAX
NPEeAyNpeKICHUsT Yrpo3bl KM3HU M 3J0pPOBbI0 pabOTHHKA WM B CIydasx,
YCTaHOBJICHHBIX (e/iepaTbHbIM 3aKOHOM.



3.6. Bce wmepbl KoHpUACHIMANIbHOCTU mpu cbOope, oOpabOTke M XpaHCHUH
NIEPCOHABHBIX JaHHBIX COTPYAHHUKA PACTIPOCTPAHSIOTCS KaKk Ha OyMakHbIC, TaK U
HAa JIEKTPOHHBIE (aBTOMAaTU3HPOBAHHBIE) HOCUTEIU UH(POPMALIMH.

3.7. He pomyckaercsi oOTBeYaTb Ha BONPOCHI, CBSI3aHHbIE C Iepenayei
nepcoHaabHON nHpopManuu no teneony unu daxcy.

3.8. XpaHeHHe TEpPCOHANBHBIX MJAHHBIX JOJHKHO MPOUCXOJUTh B TOPSIKE,
UCKJTIOUAIOIIEM UX YTPaTy WU UX HETPABOMEPHOE MCIIOIb30BAHHE.

3.9. Ilpu npuHATUM peUIeHUM, 3aTparuBaloOlMX MHTEpPEChl PpabOTHHUKA,
paboTomaTens HE WMeEeT IMpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX
paboTHHKA, MOTYYSHHBIX MCKIIIOUUTENBHO B PE3yIbTaTe UX aBTOMATH3UPOBAHHON
00pabOTKH WU DJIEKTPOHHOTO TMOdy4deHusi. PaboTomaTtenb ydWTHIBAET JIMYHBIC
KauecTBa pabOTHHKA, €ro I0OPOCOBECTHBIN U 3P (HEKTUBHBIN TPY/I.

4. TocTyn K NepCOHATBHBIM JAHHBIM
4.1 BHyTpeHHU# 10CTyM (JOCTYIl BHYTPH OPraHU3aLIHH ):
4.1.1. mpaBo J0cCTyna K TNEPCOHAIbHBIM JAHHBIM HMMEIOT JIMIA, YKAa3aHHbIC B
yrBepxkaeHHOM Crnucke nonb3oBateneit UCIIH llkomna.
4.2 BHENIHUN TOCTYII:
4.2.1 x uyucny noTpeduTeNeld MepCOHANbHBIX JAHHBIX BHE OpraHM3allMd MO>KHO
OTHECTH TOCYJAPCTBEHHBIC U HETOCYAPCTBEHHBIC (DYHKITMOHAIBHBIC CTPYKTYPHI:
- HAJIOTOBBIE UHCIIEKIUY;
- IPaBOOXPAHUTEIbHBIE OPTaHBbI;
- OpraHbl CTATUCTUKY,
- CTPaxOBBIE€ ar€HTCTBA;
- BOGHKOMATHI;
- OpraHbl COMAIBHOTO CTPaXOBAHUS;
- ICHCUOHHBIE (OH/IBI;
- IOJpa3/IeJICHUs] MyHUIIUIIAJbHBIX OPTaHOB YIIPAaBJICHUS;
- OaHKWU;
4.2.2 HaA30pHO-KOHTPOJIBHBIE OpPraHbl UMEIOT JOCTYN K MH(OpMALUU TOJBKO B
chepe cBOeH KOMITCTCHIINH;
4.2.3 opranuzanuu, B KOTOPbIE COTPYAHUK MOXKET OCYUIECTBISATh NEPEUUCIECHUS
JICHEXKHBIX CPEJCTB (CTPaxOBble KOMIIAHUM, HErOCYJAapCTBEHHbIC TEHCHOHHBIC
¢dboHIBI, OJIATOTBOPUTEIBHBIC OpPTaHU3AIMH, KPEIWUTHBIC YUPEKICHHS), MOTYT
MOJIYYUTh JIOCTYIl K IMEPCOHAIbHBIM JaHHBIM PAa0OTHHMKA TOJBKO B CIy4yae €ro
MMCHbMEHHOT'O Pa3peIICHUS;
4.2.4 npyrue opranu3anuu.
4.3. Cenenusi o paboTaroleM COTPYIHUKE WU YK€ YBOJICHHOM MOTYT OBITh
NPEJAOCTABICHBl JIPYrOM OpraHu3allid TOJBKO 110 MHUCBMEHHOMY 3alpocy Ha
OJIaHKe OpraHU3alUy C TUCBMEHHOI'O COrjiacusi pabOTHHUKA.
4.4. TllepcoHanbHble JaHHBIE COTPYAHMKAa MOTYT OBITh MPEIOCTABICHBI
POACTBEHHHUKAM WJIM YJIEHAM €ro CEMbU TOJBKO C IMHUCBMEHHOIO pa3pelICHUs
CaMoOro COTpY/IHUKA.

5. 3amuTa nepcoHaIbLHBIX JAHHBIX



5.1. Tlox yrpo3o0ii WK OMACHOCTHIO yTPaThl MEPCOHATBHBIX JAHHBIX MTOHUMAETCS
€IMHUYHOE WJIA KOMIUIEKCHOE, pealbHOe WJIM TMOTEHIMATbHOE, aKTHBHOE WITU
NAaCCHBHOE TMPOSIBICHHWE 3JIOYMBIIIJICHHBIX BO3MOXKHOCTEH BHEIIHUX WM
BHYTPEHHHUX 'HCTOYHHKOB YIPO3bl CO37]aBaTh HEOJIAronpusiTHbIE COOBITHS,
OKa3bIBaTh JIECTAOMIM3UPYIOIIEE BO3CHCTBHE Ha 3allMIIAEMYI0 HH(POPMAIIHIO.
5.2. Puck yrpo3sl nr00bIM WH(DOPMAIMOHHBIM pecypcaM CO3Jal0T CTUXUHHBIC
OelCTBHsI, DKCTPEMAJIbHBIC CUTYyallMd, TEPPOPUCTUUYECKHUE JICUCTBUS, AaBapHH
TEXHUYECKUX CPEJCTB M JIMHUM CBSI3U, Jpyrue oOBEKTUBHBIE OOCTOATENHCTBA, a
TaK)XE€ 3aWHTEPECOBAHHBIE M HE3aMHTEPECOBaHHBIE B BO3HUKHOBEHUHU YIPO3BI
JU1A.

5.3. 3BammuTta NEpCOHANBHBIX JAaHHBIX  NPEJICTaBIsET COOOH  KECTKO
pEerilaMeHTUPOBAaHHBIM W JUHAMHUYECKH  TEXHOJOTMYECKUH  MpOIEcC,
NpeayNPEeX A0 HApYIICHHE TOCTYMHOCTH, LEJIOCTHOCTH, JOCTOBEPHOCTH H
KOH(UICHITUATLHOCTH  TMEPCOHAIBHBIX  JaHHBIX H, B KOHEYHOM CHETE,
00ecreynBaoIIiii, JTOCTATOYHO HAJASKHYI0 O€30MacHOCTh HH(OpManuu B
IpoIecCe YMPaBICHUYECKOH W TMPOU3BOJICTBEHHOW JAEATEILHOCTH KOMIIAHUH.
5.4.3amuTa NEPCOHAIBHBIX JAHHBIX pPAa0OTHUKA OT HEMNPABOMEPHOTO MX
UCIIOJIb30BAHUSI WJIM yTpaThl JIOJDKHA OBITh oOecriedeHa padoTojaTesieM 3a CyeT
€T0 CPEJICTB B MOPSIJIKE, YCTAHOBICHHOM (heZiepaibHBIM 3aKOHOM.

5.5.BuyTpeHHss 3amura:

5.5.1 pernmameHTanus J0CTyIa MEpPCOHANa K KOH(PHUIACHIIMAIbHBIM CBEICHUSIM,
JOKyMEHTaM U 0a3aM JaHHBIX BXOAMT B YHUCJIO OCHOBHBIX HaIlpaBJICHUM
OpPraHM3aIMOHHON 3alUThl WHGOPMAIMK W TpeAHa3HaueHa JUIS pa3TpaHUuCHUs
MIOJITHOMOYUN MEXKy PYKOBOJUTEISIMU U CIIEIIUATTUCTAMU OpTraHU3AIINH;

5.5.2 ana obecrieueHrs BHYTPEHHEH 3alllUTHI MEPCOHATBHBIX JTaHHBIX PAOOTHUKOB
peaycMaTpUBaeTCs:

* OCYIIECTBIIEHUE TPOMYCKHOTO PEKHUMA B CITyKeOHbIE TOMEIICHNUS;

* Ha3HAYEHUE JIOJDKHOCTHBIX JIUII, TOMYIIEHHBIX K 00padoTke [1]1;

» xpanenue IIJ] Ha OyMaKHBIX HOCHUTEISAX B OXPAHSACMBIX WM 3alHMPaCMbBIX
NOMEIIEHUX, ceiidax, mKadax;

* HaIM4Yue HEOOXOJMMBIX YCIOBHM B TIOMEIICHUH ISl paOOThI C JOKYMEHTAMH H
06a3zaMu JaHHBIX C MEPCOHATBLHBIMU CBEACHUSIMU;

* OpTraHM3aIys MOPsIAKa YHUYTOKESHUS HHPOPMAITUH;

* O3HaKOMJIEHHE PAOOTHUKOB, HEMOCPEICTBEHHO OCYUIECTBIAIOMIUX OOpabOTKY
I, ¢ TpeboBanusimu 3akoHoaatesnbcTBa PD B cdepe I1JI, mokaabHBIMU aKTaMu
onepatopa B cepe 1/ u oOydeHue ykazaHHbIX paOOTHUKOB.

* ocymecTtBieHue obOpabotku I/l B aBTOMaTM3MpOBAaHHBIX HH(DOPMALMOHHBIX
CUCTEMaxX Ha pabouMx MeCTax C pa3rpaHUYCHUEM TOJTHOMOYHUM, OrpaHUYEHUE
J0CTyMa K pabounM MecTam, MPUMEHEHHE MEXaHH3MOB UICHTH(PHUKAIIUU JTOCTYIa
0 TIAPOJIIO U BJIEKTPOHHOMY KJIIOUY, CPEJCTB KPUIITO3AIIHUTHI;

* OCYIIECTBIICHHWE BHYTPEHHErO0 KOHTPOJS COOTBETCTBUs oOpabGoTku I1]]
TpeOOBaHUAM 3aKOHO/IATEIbCTBA;

* HE JOMyCKaeTcs BbIJaYa JMYHBIX JIe COTPYIHUKOB Ha paboune wmecrta
pykoBonutenei. JluuHple mema MOTryT BbIIaBaThCs Ha pabodme MecTa TOJIBKO
JupekTopy, U B HCKIIOUHUTEIBHBIX CIy4asX, MO MHCbMEHHOMY pa3peuIeHUIo



JlupexTopa, - HaYaJIbHUKaM OTJEJIOB (HampuMmep, MpH TMOATOTOBKE MaTepUalioB
JUTSL aTTeCTallui pabOTHUKA).

5.6.BHemHss 3amura:

5.6.1 Ui 3aldThl  KOHPUACHIHAIbHOW  WHGOPMAIMK  CO3MAI0TCA
[[eJICHANPABIICHHbIE ~ HEOJAronpusTHbIE  YCJIOBUSL W TPYJIHOMNPEOIOTUMBIE
OPENSTCTBUS IJIs HECAHKIMOHUPOBAHHOTO JOCTYIA W OBJIaJCHHE MH(MOpMAaIueH.
[leapto w pe3yabTaTOM HECAHKIIMOHWPOBAHHOTO JOCTyNa K HH(GOPMAIMOHHBIM
pecypcaM MOKET ObIThb HE TOJIbKO OBJAJICHUE IIEHHBIMU CBEICHUSIMU U HX
UCIIOJIb30BAaHUE, HO M HMX BHUJOU3MEHEHUE, YHUUTOXKEHUE, BHECEHHE BHUpYCa,
noJMeHa, (ambcupuKauus COAEpKAHUS PEKBU3UTOB JOKYMEHTa W Jp.; MOJ
OCTOPOHHUM JIMLIOM ITOHUMAETCs JII000€ JINL0, HE UMEIOIee HEMOCPEACTBEHHOTO
OTHOUIEHUS K JIEATEIbHOCTH KOMIIAHMM, TIOCETUTENN, PAOOTHUKU JPYruX
OpraHU3allMOHHBIX  CTPYKTyp. IlocTOpoHHME M@ HE  JOJKHBI  3HATh
pacnpenenenue GyHKIMA, padounme MPOIECChl, TEXHOJOTHUIO COCTaBJICHHUS,
oopMiIeHUS, BEJCHUS U XPAHEHUS JTOKYMEHTOB, el U padodyMX MarepuajioB B
OTJIeNIe MepCoHaNa;

5.6.2 mist obecriedeHus] BHEIIHEH 3aIlUThI MEPCOHATIBHBIX JAHHBIX COTPYAHUKOB
HE00X0IMMO COOJIIOAaTh P MEP:

- IOPSIAOK MPUEMA, yUeTa U KOHTPOJIS AeSITEIbHOCTH MOCETUTENEH;

- IPOITYCKHOM PEXXUM OpraHU3aIUH;

- TEXHUYECKUE CPEJICTBA OXPaHbl, CATHAIIU3AINY;

- IOPSIZIOK OXPaHbl TEPPUTOPUH, 3IaHUN, TOMEIIEHUH, TPAHCIIOPTHBIX CPEJICTB;

- TpeOOBAHMS K 3aIUTE MH(POPMAIMU IPH UHTEPBHIOUPOBAHUHU U COOECETOBAHUSAX.
5.7.Bce nwuiia, cBsi3aHHBIE C TIOJydYeHUEM, 00paOOTKOM ¥ 3aIIUTON MEePCOHAIBHBIX
JAHHBIX, OO0S3aHBl MOJANUCATH 00S3aTEIHCTBO O HEpa3TJANICHUH MEePCOHATbHBIX
JAHHBIX PAaOOTHUKOB.

5.8.110 BO3MOKHOCTH MEPCOHANIbHBIE TAHHBIE 00E3TNYNBAOTCS.

6. IIpaBa u 00s13aHHOCTH PA0OTHHUKA
6.1. B memax 3ammThl NMEPCOHAIBHBIX JAHHBIX, XpaHAUIMXCS y paboTojaTesns,
pabOTHUK UMEET MPaBO:
- TpeboBaTh UCKIIOYEHMS] WIM HCHPABIEHUS HEBEPHBIX MWJIM HEIMOJIHBIX
NIEPCOHAIBHBIX TAHHBIX.
- Ha CBOOOJIHBIN OeCTIaTHBIA JOCTYIN K CBOMM IEPCOHAIBHBIM JaHHBIM, BKJIHOYAs
[PaBO Ha IMOJIyYE€HUE KOMUH 000 3anmcy, coaepkallell epcoHaibHble JaHHbIC;
- MEpCOHAJbHBIE [JAHHBIE OLEHOYHOIO XapakTepa JOIOJIHUTH 3asBICHUEM,
BBIPAYKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3pEHUS;
- OIPEJEIISTh CBOUX MPEACTABUTENEH JUISl 3AIMTH CBOUX IEPCOHAIBHBIX JIaHHBIX;
- Ha COXPAHEHHUE U 3aIIUTy CBOCH JIMNYHOU U CEMENHON TaliHBbI.
6.2. PaboTHUK 00s13aH:
— nepeaaBaTh pabOTONATENIO WM €r0 NPEJCTaBUTENI0 KOMIUIEKC AOCTOBEPHBIX,
JOKYMEHTHPOBAaHHBIX IE€PCOHAJIBHBIX JAHHBIX, COCTAaB KOTOPBIX YCTAHOBJICH
TpynoBeim kosekcoMm PO.
— CBOEBPEMEHHO €000IIaTh pabOTOAATENI0 00 U3MEHEHUN CBOUX MEPCOHABHBIX
JAHHBIX;



— CTaBUTHh pabOTONATENs] B HM3BECTHOCTh 00 W3MEHECHHMH (aMUINH, WMEHH,
OTYECTBA, YTO TIOJy4aeT OTpaXeHUE B TPYJAOBOM KHUKKE Ha OCHOBAHHUU
PEICTABIEHHBIX TOKYMEHTOB.

[Ipy HEOOXOMMMOCTH W3MEHSIOTCS JaHHbIe 00 oOpa3oBaHuu, Mpodeccud,
CHELUAIbHOCTH, IPUCBOEHUU HOBOT'O pa3psiia v Ip.

6.3. B nensx 3amuThl YaCTHOM KU3HU, JIMUHON M CEMEWHOMN TailHbl paOOTHUKHU HE
JOJKHBI OTKa3bIBaThCSA OT CBOEro IMpaBa Ha 0OpabOTKY MEPCOHAIbHBIX JAaHHBIX
TOJIBKO C MX COTJIacus, MOCKOJIBKY 3TO MOJKET IOBJIEYb NIPUYUHEHHE MOPAIBHOIO,
MaTepUaIbHOTO Bpea.

7. OTBETCTBEHHOCTH 32 pa3rJjialieHue KOH(QUIeHIHAIbHOM HH(OpMALIUH,
CBSI3AHHOM € MEPCOHAJIbHBIMH JAHHBIMH

7.1. IlepcoHaiibHasi OTBETCTBEHHOCTb - OJIHO W3 TIJIABHBIX TpeOOBaHUI K
opranm3anuy (pyHKIMOHMUPOBAHUS CHCTEMbI 3aIIUTHI MEPCOHAJIBHBIX JAHHBIX U
o0s3aTenbHOE yclioBre obecreueHns 3QPEeKTUBHOCTH ITON CUCTEMBI.
7.2. COTpyOHUKH, B COOTBETCTBUH CO CBOMMH IIOJJHOMOYHMSMH BJIAJICIOIINE
uH(popmaleil o TrpaxaaHax, MOJIy4alolMe M UCIOJb3YIOLIUME €€, HECyT
OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickont denepanuu
3a HapylIeHUE peXxuMa 3alluThl, 00paOOTKM M MOpsKa HCIOIb30BaHUS ITOU
uH(pOpMAaLIIH.
7.3. PykoBomuTenb, pa3zpelialoniiil 10CTyn COTPYAHMKA K KOH(PHIECHIIUATBHOMY
JOKYMEHTY, HECET MEPCOHATIbHYIO OTBETCTBEHHOCTbh 3a JAHHOE Pa3peIlICHHE.
7.4. Kaxnapli  COTpYAHUK  OpraHU3alMU, TMOJYyYaroUuid  Juisi  paOOoThI
KOH()UJEHIMATIbHbBII JTOKYMEHT, HECET €IUHOJIMYHYI0 OTBETCTBEHHOCTH 3a
COXPaHHOCTh HOCUTENS U KOH(MUIECHIIMATBLHOCTh HHPOPMAIIUH.
7.5. JIuua, BUHOBHBIE B HAPYILIEHUU HOPM, PETYIUPYIOIIUX MOJTydeHne, 00paboTKy
U 3alUTy TNEPCOHAJBHBIX JIAaHHBIX pa0OTHHMKA, HECYT JAUCLUMIUIMHAPHYIO,
aIMUHUCTPATUBHYIO, TPAXXKAAHCKO-TIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (pesiepaibHbIMU 3aKOHAMMU:
7.5.1. 3a HEWUCNIOJIHEHWE WM HEHAJJIeKallee HUCIOJIHEHHE PabOTHUKOM IO €ro
BUHE BO3JIOKEHHBIX Ha HEro OO0s3aHHOCTEH MO COOJIOJEHUIO YCTaHOBJIEHHOTO
nops/ika paboThl CO CBEJCHUSIMU KOH(MUICHIIUAIBLHOTO XapakTepa paboToaaTeNb
BIIpaBE NPUMEHATH npenycMoTrpeHHble TpynoBeiM KopekcoMm aMCUMIUIMHAPHBIE
B3BICKAHUSI;
7.5.2. [OJDKHOCTHBIE JIMIA, B OOS3aHHOCTh KOTOPBIX BXOJAUT BEJICHUE
NEPCOHANBHBIX  JaHHBIX  COTPYIHHKA, O00sf3aHbl  00ECNEeYUTh  KaKIOMY
BO3MOKHOCTh O3HAKOMJIEHHSI C JOKYMEHTaMU U MaTepualaMH, HEMOCPEACTBEHHO
3aTparvBaloIIMMU €ro MpaBa U CBOOOJIbI, €CIIM MHOE HE MPETyCMOTPEHO 3aKOHOM.
HemnpaBomepHbIii 0TKa3 B MPEAOCTABICHUN COOPAHHBIX B YCTAHOBIEHHOM MOPSJIKE
JOKYMEHTOB, JM0OO HECBOEBPEMEHHOE IMPEJOCTABICHUE TAaKUX JOKYMEHTOB WJIU
UHOW  HMHpOpMAIMM B  ClydasX, [PEAyCMOTPEHHBIX  3aKOHOM, JHO0O
OpPEJOCTAaBICHUE HEMOJHOM WM 3aBEIOMO JIO)KHOM HH(pOpManuu BieyeT
HAJIOXKEHUWE Ha JOJDKHOCTHBIX JIMI[ aJIMHMHHMCTPATUBHOro Imrpada B pa3Mmepe,
onpenensiemoM Koyiekcom 00 aAIMMHUCTPATUBHBIX IPABOHAPYILICHUAX;



7.5.3. B coorBerctBuM ¢ ['paxknanckum Komexkcom P® nwuia, He3aKOHHBIMHU
METOJIaMHU TIOJyYMBIIHE HWH(POPMALIMIO, COCTABIISIIOUIYIO CIIY)KEOHYIO TaiHy,
00s13aHbl BO3MECTUTHh MPUUUHEHHBIE YOBITKH, MPUYEM Takas K€ OOS3aHHOCTb
BO3JIaraeTcsi ¥ Ha paOOTHHUKOB;

7.5.4. yronoBHasi OTBETCTBEHHOCTh 33 HApyIIEHUE HENPUKOCHOBEHHOCTH YAaCTHOMN
KU3HU (B TOM YHUCJIE€ HE3aKOHHOE COOMpaHHE WU PACHpPOCTPAHEHHE CBEACHUU O
YaCTHOMW YKU3HM JIUIIA, COCTABIISIFOIIETO €ro JUYHYIO WM CEMEHWHYIO TaliHy, 0€3 eTo
corjacusi), HEMpPaBOMEPHBIM MOCTYIl K OXpaHsSEeMON 3aKOHOM KOMIIBIOTEPHOM
uHpopMalny, HEMpaBOMEPHbIM OTKa3 B TNPEJAOCTABICHUU COOpaHHBIX B
YCTAaHOBJIEHHOM TOPSJIKE JTOKYMEHTOB M CBEICHUM (€CIM 3THU JIeSTHUSI IPUUUHUIN
Bpel IpaBaM M 3aKOHHBIM HWHTEpecaM TpaxK/iaH), COBEPILICHHbIC JIUIIOM C
UCIIOJIb30BAHUEM CBOETO CITY»KEOHOTO MOJOKEHHUs] Haka3biBaeTcs 1mrpadom, oo
JUIICHUEM TpaBa 3aHUMATh OINPEACIICHHBIC JIOJDKHOCTH WJIM 3aHUMAThCA
OTIpEJICTICHHON e TEHbHOCTHIO, JIMOO apecToM B cooTBeTCTBHH ¢ YK PO.

7.6. HenpaBOMEpHOCTb JEATENBHOCTH OPraHOB TOCYAAPCTBEHHOM BIJIACTH W
opraHu3aluii mo cOOpy M HCMOJIb30BAHUIO MEPCOHAIBHBIX JAHHBIX MOXET OBITh
YCTaHOBJIEHA B CyI€OHOM NOPSJIKE.
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